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Standard Operating Procedure 

Manuel Key Duplicator

Procedure # 500.23

Purpose: 

The purpose of this SOP is to define the safe operating procedure for Manuel Key Duplicator.

Tools and PPE:

No supplemental tools are required for the operation of this machine.  PPE required is Safety shoes, Hearing Protection, Safety Glasses and goggles.

References:

1. OPNAVINST 5100.23F

2. 29 CFR 1910

a. Sec. 133

b. Sec 136

c. Sec 212(a) (3)

Procedure:

1. Check machine for obstructions and hazards, check for proper machine guarding.

2. Make sure the machine power is in the off position.

3. Clamp key to be copied in left hand vise.

4. Using proper alignment procedures, clamp key blank in right hand vise.

5. Make sure spring loaded alignment tool is in the up position.

6. Start the machine.

7. Copy key by sliding carriage to the right while holding key to be copied against the guide.

8. Turn the power off.

9. Remove both keys.

10. Turn power on.

11. Use wire wheel on key machine to remove metal flash from key.

12. Turn power off. Machine is now secured.

