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STANDARD OPERATING PROCEDURE

Proper Maintenance

OF

Construction Equipment

Procedure # 500.36

Purpose:

Procedure for requesting and maintaining all PWC Construction Equipment.

Tools and Equipment:

Tools; N/A    PPE: Hard Hat, Safety Shoes, Safety Glasses, and Work Gloves

Procedure:

1. Supervisors will turn all keys for Construction Equipment into Tool Room

2. Tool Room attendant will maintain all keys for Construction equipment

3. Only licensed operators are authorized to check out and operate construction equipment.

4. The requesting licensed operator will report to the tool room each morning to check out key for such equipment.

5. The tool room attendant will issue each operator a PWC Daily maintenance log sheet (appendix A) with the key for completion prior to the operation of such equipment. The operator will fill out maintenance sheet and return to tool room. 

6. The operator will report all deficiencies found at time of daily check on maintenance sheet and to his immediate supervisor for repairs. Supervisors will notify Code 700 for repairs.

7. The tool room attendant/supervisor are responsible for maintaing the maintenance sheets.

8.  All keys will be returned to tool room on a daily basis.
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Daily Operators Inspection Guide and Trouble Report

Vehicle Registration # Vehicle Type/Make Odometer/Hour Reading

Use this form as a guide (Daily) when performing before and after operation inspections. Check (V) in
left box indicates all OK. Any vehicle requiring service by Maintenance Personnel will not be operated
until all discrepancies are corrected.

Check engine oil.

Check engine-cooling system.

Check hydraulic and hydrostatic fluid levels.

Check lift arm and cylinder pivot pins.

Check tires condition and pressure.

Check for any loose or broken parts.

Check safety thread and decals.

Check fuel levels.
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Check the loaders safety features.

10. Check hoists/tilt steering mechanisms.

11. Check brakes — Service and Parking.

12. Check speed direction controls.

13. Check for Leaks (Fuel, Oil, Water, and Hydraulic Fluids).

14. Check Battery

18. Other ( Specify in “ Remarks” )

REMARKS/NOTES

This form must be turned in to tool room prior to operating vehicle. All vehicle keys must be turned into
tool room at the end of each work shift.

Operator Signature: Date:




Appendix A

